MASTER COPY DO KOT REMGYE FROM HILE

OFF| CE OF THE SECRETARY OF DEFENSE

WASHINGTON 23,0, C.

29 July 1953

AIMINI STRATIVE INSTRUCTION XNC. 19

The following letterhead stationery 1s authorized for official use
Yy personnel in the OFfice of the Secretary of Defense:

The secretary of Defense

The Deputy Secretary of Defense

Agsi stant Secretary of Defense
(with appropriate designator, such as"Comptroller?,
"anpower and Per sonnel”, " supply and Loglstics”,
etc,, appearing below the Departnent ofDef ease seal)

O fice of the assi stant Secretary of Def ense
(with appropriate designators as usedonstationery
above)

Ceneral Counsel

Oflce of the General Counsel

Office of the Secretary of Defense

The Chairman, Joist Chiefs of Staff

Joint Chiefs of Staff

Office of Public Information -

Bxvelopes with the printed de signat ion "0ffice of the Secretary of
Defenge® W || Dbe used in all cases except for correspondence prepared for
t he signature of the Secretaryof Def en se, the Deputy Secretary of Defense,
t he Chairman Of the Joint Chiefs of Staff and the Joint Chiefs of staff,
in vhich case envelopes Wi || be provided with those de signations.

As the new Assistant Secretariess take office and esupplie ¢ Of the
approved st ationery become available, the provisions of this instruction
will supersede those provisions Of Adninistrative Menmorandum 29 June 1953
pertaining to use of 0ffice of the Secretary of Defensel etterhead.

Resent letterhead stat ionery and envelopes now being used in various
areas O the Ofice of the Secretary of Defensewinconti nue to ve used
until supplies are exhausted or as long &8s Such use is consistent wth the
organi sat i onal status ofthe activity concerned. Unused stationery ren-
dered obsolete by these instructions will be returned to the supply room

Nothing contained herein shell change the instructions in the Secre-
aryOf Def ense memorandum of 5§ April 1951 with respect te¢ preparation O

correspondence for the signature of the Secretary or Deputy Secretary.

Agencles,suchasthe Mlitary Liai swm Coumittee tO the Atom C Energy
Commi esion, the United States Court of MIitary Appeal e and the Standing

Group, North Atlantic Treaty Organizati on, atteched to the Ofice of the



Secretary of Defense f OI admint strat ive support are rzot ‘-'feet ed by the ge

| nstructions.

. BR.LI. 8, Director
£ Adn¥d gtratiiive Service s




